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Paralowie Years 7-12 

Secondary student use of mobile phones and personal 
devices local policy 

Purpose 
This policy provides direction to students, staff and families about managing personal mobile phones and 
other digital devices that students choose to bring to school. Digital devices include, but are not limited to, 
smartwatches, tablets or laptops that are not part of a separate Bring Your Own Device arrangement. This 
policy applies while students are at school or attending an authorised school activity such as an excursion, 
during school hours. 

The use of mobile phones and personal digital devices should not be detrimental to the Teaching and 
Learning program. Paralowie School values emphasize the importance of respect, safety, honesty 
and integrity.  The appropriate use of mobile phones and personal electronic devices needs to reflect 
these values. Paralowie 7-12 School appreciates that mobile phones and their applications have 
educational value in certain situations.  Mobile phone use in class in Year 7-12 will be at the subject 
teacher’s discretion and students must follow the instructions detailed by the teacher. Staff are 
expected to make sure all students in their duty of care are aware of the expectations for 
appropriate, safe and legal uses of mobile phones and their applications.  This should be done at the 
start of the Year / semester and referred to throughout the year.  New staff and students to school 
need to be made aware of this policy especially relating to the use of mobile phones. Fair and 
consistent application to this policy is essential for a safe and productive school learning 
environment. 

Mobile phone use for secondary school students 
Our school recognises that there are legitimate reasons for students to bring a mobile phone or personal 
device to school. This may include: 

• to ensure their safety while travelling  

• so that parents can contact them outside of school hours. 

Student Mobile Phones 
Mobile phones and other personal digital devices are to be switched off during lesson time (including home 
group and moving between locations) and stored in student bags, unless the teacher has given permission. 
This means that students must not receive or make calls or text messages during this time, nor play music 
from mobile phones or iPods / personal electronic devices.  Earphones are not to be used during lesson time 
unless the teacher has given permission. 

Staff will follow the behaviour management system where warnings to comply with the above rule need to 
be followed.  Students may be sent to the Withdrawal Room for failing to comply.  Further infringements 
may result in school leaders intervening in this matter.  
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Parents who need to make contact with their child during class time are expected to contact Paralowie School 
reception and staff will pass on a message. Exemptions may be granted in the case of a critical situation. This 
should involve parent communication and should be authorised by the relevant Year Level Manager or Senior 
Leader. 

Mobile phones/cameras are not to be used for recording, photographing or filming staff or students at any 
time whilst on site or during school activities. Students are not permitted to record or distribute 
inappropriate or illegal content. Students who breach any of these rules can expect a consequence. Where 
an illegal activity has occurred, SAPOL will be notified. Authorities are able to retain the phone until such 
time as an investigation is completed.  

Unauthorised or inappropriate use of Mobile Phones or other devices may result in the equipment being 
confiscated and held by the School for collection by the parent\caregiver.  Parents / caregivers will be made 
aware of this and the mobile phone or personal electronic device will be returned to the family. 

Storage of personal devices 
Mobile phones and other personal digital devices are to be switched off during lesson time (including home 
group and moving between locations) and stored in student bags. 

If the student does not comply 

1st 
Incident 

Teacher sees inappropriate mobile phone or personal electronic device use and reminds 
students of the mobile phone policy. Students are instructed to put their device away in 
their bags. 

2nd 
Incident 

Should the student continue to use the device inappropriately and refuse to put the 
device away, the teacher will remove the student momentarily when appropriate to 
discuss the impact their behaviour has had on the classroom environment, and strategies 
to improve before re-engaging. 

3rd 
Incident 

The teacher has now given the student multiple opportunities to follow the class 
agreements. The teacher will refer the student to the Withdrawal Room. The Year level 
manager will follow up with an appropriate consequence for that student, dependent on 
previous mobile phone incidents. Year level manager will communicate with the 
classroom teacher the outcome.   

Principal 

Make sure: 

• this policy is clearly communicated and accessible to all students, staff and families  

• there is a process for regular review of the policy 

• processes are in place for monitoring internet and school network use by all members of the 
school community. 

Enforce the school’s policy and responses to instances of non-compliance.  

Report and respond to incidents of inappropriate use of personal devices in line with department policy and 
procedures and any legislative requirements. 

Consider requests for exemptions from the school policy from parents, adult or independent students on a 
case-by-case basis. Make sure that approved exemptions are documented, and that relevant staff are 
informed about students’ exemptions. 

Model appropriate use of mobile phones and support families to understand the importance of promoting 
safe, responsible and respectful use of mobile phones to their children.  
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School staff 

Deliver learning opportunities and maintain a safe and productive learning environment. Take steps to 
minimise distractions from the non-educational use of personal devices in the learning environment. 

Respond to instances of non-compliance in line with the school’s policy. 

Report and respond to incidents of inappropriate use of personal devices in line with department policy and 
procedures and any legislative requirements. 

Model appropriate use of mobile phones and support families to understand the importance of promoting 
safe, responsible and respectful use of mobile phones to their children.  

• Avoid the use of personal devices in class or on yard duty unless in case of an emergency. 
• Avoid using personal devices to contact parents/caregivers (unless no caller ID is activated) 
• Staff will keep personal devices on silent during class time 
• Staff are advised to follow protective practices guidelines. 

Students 

Comply with the requirements of the school’s policy and follow all reasonable directions from the Principal 
and school staff. 

If permitted to use a mobile phone or personal device in line with this policy, do so in a safe, responsible and 
respectful way and support peers to do the same.  

Communicate respectfully with others and do not use a mobile phone or other personal device to bully, 
harass or threaten another person. 

Respect others’ rights to privacy and do not take photos, film or audio records of other people without their 
knowledge or permission. 

Parents 

Support the implementation of the school’s policy, including the consequences for non-compliance with the 
policy. 

Use the school’s formal communication channels in all instances to communicate with the school (including 
where a student requires early collection from school). Encourage their child to always report to a school 
staff member in the first instance if they become unwell or experience an issue at school. 

Recognise the important role they play in supporting their child to use their mobile phone (or other personal 
device) in a safe, responsible and respectful way. 

Communication and review 
• Paralowie 7-12 Mobile Phone and Personal Digital Devices Procedure has been developed in 

consultation with students, parents and staff. 
• This policy will be reviewed annually. 
• Next review date Term 3 2022 

Related information 
There are many resources available for schools about e-crime, online bullying and cyber safety that you may 
wish to refer to when developing and implementing your local policy, including: 

• Cyberbullying 
• Cyber safety school resources 
• Bullying Prevention Strategy 
• Crime involving electronic evidence (e-crime) 
• eSafety Commissioner 
• Keeping safe: child protection curriculum 
• Australian Curriculum 

https://edi.sa.edu.au/supporting-children/behaviour-and-attendance/bullying/cyberbullying
https://edi.sa.edu.au/operations-and-management/communications/social-media-and-web/cybersafety/school-resources
https://edi.sa.edu.au/supporting-children/behaviour-and-attendance/bullying/bullying-prevention-strategy
https://edi.sa.edu.au/operations-and-management/communications/social-media-and-web/cybersafety/e-crime
https://www.esafety.gov.au/
https://edi.sa.edu.au/educating/curriculum-pedagogy-frameworks/child-protection-and-wellbeing/child-protection-curriculum
https://www.australiancurriculum.edu.au/
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